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1. Purpose 
 

The purpose of this guideline is to provide clear directions and step by step guidance to 
register a Non-Governmental Organisation (NGO) in the Online Business Registry System 
(OBRS). As per Section 6(2)(a) of the NGO Act, Cap. 315, R.E. 2020. Before obtaining an 
NGO status, incorporation of a company by guaranteed membership must be obtained first 
under the Belize Companies Act, No. 11 of 2022. 

 
2. Background 

 
The Non- Governmental Organisation Registry was transferred to the Financial Services 
Commission on November 15th, 2022 as per NGO (Amendment) Act, Act No. 26 of 2022, 
Amendment No. 3. On November 28, 2022, BCCAR launched OBRS, a web-based platform 
that allows users to register a Business Name, Company and Limited Liability Partnership 
online. BCCAR has since then updated the platform to allow for the registration of NGOs in 
the same process of incorporating a Company by guaranteed membership.  

 
 

3. Who is the guideline for? 
 
This guideline is for individuals or legal entities that wish to register an NGO. 

 
4. Legislations related to the guideline include:  

 
 Non- Governmental Organisations Act, Cap 315, R.E. 2020  
 Belize Companies Act, No 11 of 2022 

 
 

5. Step by Step Guide for NGO registration in OBRS:  
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1 Open OBRS web page and log in with username & password.  
(The account creation guide can be viewed in our website https://bccar.bz/services/obrs/) 
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2 Click on "Company Services". 

 
3 Select "Registration of New Company", 
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4 Click on "Proceed".  An application will be opened to be filled out. 
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5   Click the drop-down menu to select an Event* (Entity type may differ but the selections for          
NGO status are: Registration of Foreign Company, Incorporation of a Company & Continuation)  
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6  Select YES if you have a Name Reservation Number. Select NO if you did not complete a Name 

Reservation. (Name reservation is optional upon incorporation.) 

 
7 Select YES if you wish to use registration number as company name. Select NO if you DON’T         

wish to use registration number as a company name.  
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8 Select the Business Entity Category* drop-down menu. 

 
9 Select Private Company. 
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10  Insert the name of your entity (Note: 1. Name must be unique, available, and not contain a 

restricted word. 2. Certificate will be generated based on what is inputted in the application) 
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11 Select a suffix for your entity.  All entities are required to have a suffix.  
 (Suffix reference: Company Name Suffixes) 
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12 Click the Company Liability* drop-down menu. In the case of  NGO, kindly select 
Limited by Guarantee. 

 
13 Select Yes as NGO. 
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14 Input Registered Office Address information.  

 
15 Click "Add" to input General Nature of the Business. 
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16 Click “Add” to onboard Directors of the entity (Natural Person/Business Entity). 

Notes:  
Input person’s information and social 
security number and click verify.  

Notes:  
Select participant type as business 
entity and input information.   
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17 Click “Add” to onboard Company Officers of the entity. 

Notes:  
Input person’s information and social 
security number and click verify.  

Notes:  
Select participant type as business 
entity and input information.   
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18 Click “Add” to onboard Guarantee Members of the entity. 

Notes:  
Input person’s information and social 
security number and click verify.  

Notes:  
Select participant type as business entity 
and input information.   
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19 Click “Add” to onboard Ultimate Beneficial Owners of the Entity. 

Notes:  
Input person’s information and 
social security number and click 
verify. (UBO needs to be natural 
person) 
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20 Click "Proceed" after the application has been filled out.   

21 

Select the required attachments from the Select attachment type drop-down menu. 
In the case of Company application with NGO status, the required attachments are: 
1. Articles/By-Laws of the Company  
2. NGO Brief (Click on the following link for NGO requirements - Non- Governmental 
Organisations - Belize Companies and Corporate Affairs Registry (bccar.bz) 
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22 Select Required attachment type from drop-down menu & Click “Upload”. 

 

23  Click "Select file" and locate your required attachment and it will be uploaded. 
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25 Kindly select preferred payment method. 

 
24 Click "Proceed" after required attachments have been uploaded. 
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26 After selecting your payment method, kindly check on acceptance agreement while the 
proceed tab shows as Refresh. 
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27 Click Proceed & make payment according to the payment method you selected.  
 

 "Belize Bank Self Service" - Click button [Proceed], 
leave OBRS and login to Belize Bank Online Banking – Self 
Service to complete the payment. 
 

 "Ekyash" - Click button [Proceed], wait for the QR code, 
scan it with the Ekyash application and pay.  

 
 "DigiWallet" - Click button [Proceed], enter a phone 

number and click button [Send SMS]. You will receive a 
confirmation code by SMS. Enter the confirmation code and 
click [Confirm]. DO NOT leave payment window while 
waiting for the confirmation code. 
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28 
After payment has been made successfully. Under the Applications tab, the 
application will now have a Submitted-on date.  Applicant will receive an email 
notification with application update. 



 
 
BCCAR – External Guideline (EG)                                                           Belize Companies & Corporate Affairs Registry 
                                                                                                                                         EG Ref No: FSC/BCCAR/11/EG/001-1 
                                      EG Title: Registration of NGO Guideline 

23 
 

 
 
 

29 
After receiving the completed application e-mail notification, kindly log into OBRS. 
The system-generated documents can then be accessed through the Applications or 
Registers tab. 
 

On Applications tab – Click view and OBRS-generated documents can be accessed.  

On Registers tab – Select business entity register, find your entity and select view. OBRS-
generated documents will be under attachments. 

PROCESS COMPLETED!  
OBRS-generated documents will be saved in OBRS      

& will be available for download. 
 

OBRS-generated documents:    
 

Certificate of Registration for NGO 
Certificate of Incorporation for Company 


