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1. Purpose

The purpose of this guideline is to provide clear directions and step by step guidance to
register a Non-Governmental Organisation (NGO) in the Online Business Registry System
(OBRS). As per Section 6(2)(a) of the NGO Act, Cap. 315, R.E. 2020. Before obtaining an
NGO status, incorporation of a company by guaranteed membership must be obtained first
under the Belize Companies Act, No. 11 of 2022.

2. Background

The Non- Governmental Organisation Registry was transferred to the Financial Services
Commission on November 15th, 2022 as per NGO (Amendment) Act, Act No. 26 of 2022,
Amendment No. 3. On November 28, 2022, BCCAR launched OBRS, a web-based platform
that allows users to register a Business Name, Company and Limited Liability Partnership
online. BCCAR has since then updated the platform to allow for the registration of NGOs in
the same process of incorporating a Company by guaranteed membership.

3. Who is the guideline for?
This guideline is for individuals or legal entities that wish to register an NGO.
4. Legislations related to the guideline include:

¢ Non- Governmental Organisations Act, Cap 315, R.E. 2020
e Belize Companies Act, No 11 of 2022

5. Step by Step Guide for NGO registration in OBRS:
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1 Open OBRS web page and log in with username & password.
(The account creation guide can be viewed in our website https://bccar.bz/services/obrs/)

%\\\\\\\//BCCAR ONLINE BUSINESS REGISTRY SYSTEM

Welcome to Belize Online Business Registry
System

Username
Password
Log in
Forgot username? Forgot password?

New here? Create an account

Q Search for Business Entity

w
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2  (Click on "Company Services".

R Weicome
\./CAR ONLINE BUSINESS REGISTRY SYSTEM &

egistry

Start

3
(e =
Busi N Information
Name Reservation LLP Services Company Services usmessName Representations n :
Services Services

@ When working with the system make sure to use only buttons [Proceed], [Back] or [To Previous] for navigation back and forward. Please be advised not to click on standard brc
arrows as this could lead to malfunction of the system

3  Select "Registration of New Company",

© Name Similarity

Services
i= Applications

i= My Tasks Select service

Services %

® Registers

Registration of New Company
Amendment of Company

Filing of Annual Return for Company
Filing of Documents about Company
Dissolution of Company

Re-registration of Company

oNoNoNoNoNoNe

Registration of Charge Creation. Variation or Cessation for Company
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4  Click on "Proceed". An application will be opened to be filled out.

/\\\\/ ONLINE BUSINESS REGISTRY SYSTEM

@ start

© Name Similarity

Services
i= Applications
i= My Tasks Select service
® Registers
Services %
®
O
O
(0}
O
O re
O R
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5 Click the drop-down menu to select an Event* (Entity type may differ but the selections for
NGO status are: Registration of Foreign Company, Incorporation of a Company & Continuation)

T M O | | [ T
& Applicant/ Contact Person A
First Name User Name
Middle Name E-mail Address

~immlinT AT Al Amrn &

Last Name
9 Ordinance S
Act® Event®

Belize Companies Act, 2022 v

A Please select act and event according to the details that will be provided in this application. Fee will be calculated according to this event Jiy
payment

9 Business Entity Particulars .
Registration of Foreign Company

Registration No. Active Business in Belize % 1 |nC0rDOfathn Of a Compan\,
J
© Yes O No Consolidation
Name Reserved % Business Operates Solely in Belize % Continuation
® ves O Mo QO Yes O Mo

Name Reservation No. %
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6 Select YES if you have a Name Reservation Number. Select NO if you did not complete a Name
Reservation. (Name reservation is optional upon incorporation.)

EEEEIE———
A Please select act and event according 10 e Getalls at will e Proviaea In i
© Name Similarity payment

Applications

Q Business Entity Particulars

i= My Tasks
Registration No.

® Registers

Name Reserved %
@ Yes O No

Name Reservation No, %

Business Entity Type
Company

Business Entity Category *

A Do not indlude suffix, e.q. Limited, Ltd. or other, in the data field "Name"

7 Select YES if you wish to use registration number as company name. Select NO if you DON'T
wish to use registration number as a company name.

\y Al N U . A W
\/ Bellze Companics & Corporate Affairs Registry

~
@ star O o
A Please select act and event according to the Getais mat will De Proviaea In tis appiicauon. ee wiil be calculated according to this event. Event cz

© Name Similarity payment
= Applications
— Q Business Entity Particulars
i= My Tasks
Registration No. Active Business in Belize %
® Registers D Yes No
Name Reserved % Business Operates Solely in Belize %
(o] ® O Yes O No
Registratién No. as'Company Name % Restricted Word in Use? %
O ves O Mo QO ves ® No

Name Reservation No.

Business Entity Type
Company

Business Entity Category *

A Do notinclude suffix, e.g. Limited, Ltd. or other, in the data field "Name"
or "Name Reserved". Choose suffix from the drop down list "Suffix” below. The
suffix will be added to the Name and displayed on the Certificate of Registration

Name *
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8  Select the Business Entity Category” drop-down menu.

O\ i

Business Entity Category *

Business Entity Category %
A Do not include suffix, e.g. Limited, Ltd. or other, in the

Reserved". Choose suffix from the drop down list "Suffix" bejp

to the Name and displayed on the Certificate of Registration
Foreign Company (CARICOM)

Private Company

Name %
Suffix %
v
Foreign Character Name
Y] Select Private Company.
Registration No. Active Business in Belize %
® Registers ® Yes O No
Name Reserved % Business Operates Solely in Beli
O ves © N QO Yes O No
Registration No. as Company Name % Restricted Word in Use? %
O (O QO Yes ® No

Name Reservation No.

Business Entity Type
Company
Business Entity Category *

Private Company v

A Do notinclude suffix, e.g. Limited, Ltd. or other, in the data field "Name"
or "Name Reserved”. Choose suffix from the drop down list “Suffix” below. The
suffix will be added to the Name and displayed on the Certificate of Registration

Name *

Suffix *
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10  Insert the name of your entity (Note: 1. Name must be unique, available, and not contain a
restricted word. 2. Certificate will be generated based on what is inputted in the application)

s e
Company

© Name Similarity Business Entity Category *

Private Company

i= Applications
= My Tasks A Do notinclude suffix, e.g. Limited, Ltd. or other, in the data field "Name"
or "Name Reserved”. Choose suffix from the drop down list "Suffix” below. The
® Registers suffix will be added to the Name and displayed on the Certificate of Registration
Name *
|
Suffix %

Foreign Character Name

Company Liability %
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11  Select a suffix for your entity. All entities are required to have a suffix.
(Suffix reference: Company Name Suffixes)

= Appucauons

= My Tasks A Do notinclude suffix, e.g. Limited, Ltd. or other, in the data field "Name"
or "Name Reserved”. Choose suffix from the drop down list "Suffix" below. The
® Registers suffix will be added to the Name and displayed on the Certificate of Registration
Name *
NGO testing
Suffix *

—

Foreign Character Name

Corp

Corp

Corporation

Inc

Inc.

& Registered Office Address Incorporated
Limited

E-mail Address * Ltd

Ltd

Private Trust Company

PTC

PTC

SA.

Sociedad Anonima

Société Anonyme

Unlimited

Unitd

Unitd

Company Liability %

Aktiengesellschaft

10
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Click the Company Liability* drop-down menu. In the case of NGO, kindly select

12 [imited by Guarantee.

Suffix %
v
Foreign Character Name
Company Liability %
v
== Limited by Guarantee - Authorised to Issue Shares 1

Limited by Guarantee - Not Authorised to Issue Shares
Limited by Shares

Unlimited - Authorised to Issue Shares

Unlimited - Not Authorised to Issue Shares

13  SelectYes as NGO.

{\\\\//BCCAR ONLINE BUSINESS REGISTRY SYSTEM a Ee——

Registration No. Active Business in Belize %
© Name Similarity D Yes No

Name Reserve d% Business Operates Solely in Belize %

o} (Ol O Yes O Mo
Registration No. as Company Name % NGO *
(o] [0} Yes No
® Registers © o
Name Reservation No. Restricted Word in Use? &

O Yes @ ho

i= Applications

i= My Tasks

Business Entity Type
Company
Business Entity Category %

Private Company v

A Do notindlude suffix, e.g. Limited, Ltd. or other, in the data field "Name'
or "Name Reserved". Choose suffix from the drop down list "Suffix” below. The
suffix will be added to the Name and displayed on the Certificate of Registration

Name *
NGO testing
Suffix *
ud v

Foreign Character Name

Company Liability *

Limited by Guarantee - Not Authorised to Issue Shares v

11
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14 Input Registered Office Address information.

Belize Companies & Corporate Affairs Registry

=

Suffix *

© Name Similarity Ld v

— e Foreign Character Name
i= Applications
i= My Tasks Company Liability *

_ Limited by Guarantee - Not Authorised to Issue Shares v
® Registers

& Registered Office Address

E-mail Address % Phone Number %

| &

Q Address
Country City/Town/Village % First Line % Third Line
Belize

District % Zip/Postal Code Second Line P.O. Box

& General Nature of the Business m

i= Directors m

Type Identification Name Address Last

15  Click "Add" to input General Nature of the Business.

i |
VAR ONLINE BUSINESS REGISTRY SYSTEM

Corporate Affairs Registry
p— = = B
District * Zip/Postal Code Second Line
Belize v

& General Nature of the Business m

v

Business Activity Group*

Business Activity Category *

Business Activity Division % Business Activity Class %

Main Activity %

O Yes O No

Description of Activity
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16  Click “Add” to onboard Directors of the entity (Natural Person/Business Entity).

Dbbﬂﬁ ONLINE BUSINESS REGISTRY SYSTEM

lize Companies & Corporate Affairs Registry

-

Main Activity %

Tilarity © ves ON

ms

Descriptio

NGO

I= Directors
Type
Row count

Directors

Save
Relation * Your Start Date %
Director

Participant Type
Business Entity v

Select Business Entity

Country %

Belize v

& Entity information

Business Entity Type ¥

Company / LLP / Business Name

Foundation

LLC

Other First Line Third Line
Trust

Zip/Postal Code Second Line P.0.Box

Notes:
Select participant type as business
entity and input information.

No data available!

Directors

Relation % Your Start Date

Director

Participant Type %

Natural Person

Select Natural Person

9 Natural Person

First Name % Phone Number

Middle Name Identity Document Issuing Country

Belize

Last Name % Identification Type

Belize Social Security Card

Date of birth % Social Security Number %

Gender ¥ Nationality %
O Femsle O Msle O Oter

E-mail Address %

Belizean

9 Address

First Line X Third Line

Country % CityTown/Village %

Zip/Postal Code Second Line

Notes:
Input person’s information and social
security number and click verify.

13
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17  Click “Add” to onboard Company Officers of the entity.

ns

i= Directors

Directors

Save

Relation % Your Start Date %
Director

Participant Type
Business Entity v

Select Business Entity

Country %

Belize v

& Entity information

Business Entity Type ¥

Company / LLP / Business Name

Foundation
LLC
Other First Line % Third Line
Trust
Zip/Postal Code Second Line P.0.Box
Notes:

Select participant type as business
entity and input information.

14

Type Identification Name Adc
- - [ Jlana Resm = Belize, M= "7~
[1] Go to page Row count
4
i= Company Officers
Type Iden Name /
No data available!
Row count

Relation % Your Start Date X

Director

Participant Type %

Natural Person

Select Natural Person

9 Natural Person

First Name % Phone Number

Middle Name Identity Document Issuing Country

Belize

Last Name % \dentification Type

Belize Social Security Card

Date of birth * Social Security Number %

Gender ¥
O Female O Maie

E-mail Address %

Nationality %

O omer

Belizean

9 Address

Country % CityTown/Village % First Line X Third Line

Zip/Postal Code Second Line

Notes:
Input person’s information and social
security number and click verify.
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18 (Click “Add” to onboard Guarantee Members of the entity.

= Company Officers

Type

[1]

Natural Person pAnenn---

\dentificati

Go to page Row count

Type

Row count: m

Directors

Relation % Your Start Date %

Director

Participant Type

Business Entity v

Select Business Entity

Country %

Belize v

= Guarantee Members

| 4 Add |

T
} J Directors

& Entity information

Business Entity Type ¥

- COMpany / LLP /Business Name

Foundation

LLC

Other First Line % Third Line
Trust

Zip/Postal Code Second Line P.0. Box

Notes:
Select participant type as business entity
and input information.

15

No data available!

Relation % Your Start Date %
Director
Participant Type %
Natural Person

Select Natural Person

9 Natural Person

First Name % Phone Number

Middle Name Identity Document Issuing Country

Belize

Last Name %

Identification Type

Belize Social Security Card

Date of birth * Social Security Number %

Gender * Nationality *
O Femsie O Wale

E-mail Address %

Belizean

9 Address

First Line X Third Line

Country % CityTown/Village %

Zip/Postal Code Second Line

Notes:
Input person’s information and social
security number and click verify.
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19 C(lick “Add” to onboard Ultimate Beneficial Owners of the Entity.

Nawran FEisun ' r oTuces, ©
m Go to page E Row count:
Kl
= Guarantee Members m
Type Identification Name Addrn
Natural Person [ S b Belize, ™ - T

(1] Go to page: [ 1 v] Row count: [10v

= Ultimate Beneficial
Owners

Type Identification Name Ac
No data available!

Row count:

Directors

Relation % Your Start Date

Director

Participant Type %

Natural Person

Select Natural Person

9 Natural Person

First Name % Phone Number

Middle Name Identity Document Issuing Country

Belize

Last Name % Identification Type

Belize Social Security Card

Date of birth % Social Security Number

Gender % Nationality %
O Femse O Msle Q) Other

E-mail Address %

Belizean

9 Address

First Line % Third Line

Country % CityTown/Village %

Zip/Postal Code Second Line

Notes:
Input person’s information and
social security number and click
verify. (UBO needs to be natural
person)

16
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20 Click "Proceed" after the application has been filled out.

NE BUSINESS REGISTRY SYSTEM

Name

m m
DR ||
I
ame
‘
finance
Event*x
ize Companies Act, 2022 v

£\ Please select act and event according to the details that will be provided in this application. Fee will be calculated a

siness Entitv Particulars

Select the required attachments from the Select attachment type drop-down menu.

In the case of Company application with NGO status, the required attachments are:
21 1. Articles/By-Laws of the Company

2. NGO Brief (Click on the following link for NGO requirements - Non- Governmental

Organisations - Belize Companies and Corporate Affairs Regist ccar.bz

L @ ®

{51 Application Data A
Trackina No. Created on

T231207-20678 071212023 16:26:49
Service Type Submitted on

Registration of New Company

I Attachments

Required attachmert Select attachment type

¥ Aricles [ By-Laws of the Company ig & Upload

X NGO Brief

A Uploaded file must be less than 5 MB, allowed formats: .png, .pdf. jpg
Do not use any of these common legal symbols in your flenames #% & {1<=*2/31'"" @+ |=

Declaraion ~~ [===E= 1
Articles / By-Laws of the Company
Proof of Address

Property Owner Statement
Approval of the Commission

COther Documents

NGO Brief

Row count
q »

17
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22  Select Required attachment type from drop-down menu & Click “Upload”.

a ~

Created on

07/12/2023 16:26:49

Submitted on

ew Company
~

t Select attachment type 7
aws of the Company Articles / By-Laws of the Company id £ Upload

A Uploaded file must be less than 5 MB, allowed formats: .png, .pdf, .jpg.
Do not use any of these common illegal symbols in your filenames: # % & {}<>*?/$!'": @+ | =

r R "
H H
H L. Drag and drop file here i
; ;
- - o
Document Type File name
No data available!
Row count:

23 Click "Select file" and locate your required attachment and it will be uploaded.

07/12/2023 16:26:49

Submitted on

& Upload attachment ...

18
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24 Click"Proceed" after required attachments have been uploaded.

B( ‘ AR ONLINE BUSINESS REGISTRY SYSTEM

Companies & Corporate Affairs Registry

» Proceed ® Delete 4 To Previous
Select service Enter application details Upload attachment
miarty @ @ ® ®
ions
s
s ] Application Data
Tracking No. Created on
T231207-23678 07/12/2023 16:26:49
Service Type Submitted on
Registration of New Company
I Attachments
Required attachment Select attachment type

o Articles / By-Laws of the Company
«” NGO Brief

A Uploaded file must be less than 5 MB, allowed formats: .png, .pdf, .jj
Do not use any of these common illegal symbols in your filenames: # % &

25 Kindly select preferred payment method.

(33 Payment transaction

Payment Method *

O : O O
belize bank @kgosh DiE]i"

Self Service

A If you choose payment option
* "Belize Bank Self Service”, click button [Proceed], leave OBRS and login to E
* "Ekyash”, click button [Proceed], wait for the QR code, scan it with Ekyash ag
* "DigiWallet™, click button [Proceed], enter a phone number and click button [S
payment window, while waiting for the confirmation code

Please note that after successful payment application cannot be withdrawn an

I Application Documents

Document Type

NGO Brief eve
Articles / By-Laws of the Company pay
Row count

4

O agree with privacy and liability terms acceptance agreement

19
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26 After selecting your payment method, kindly check on acceptance agreement while the
proceed tab shows as Refresh.

B Application Documents

Document Type

Row count:
4

v/ | agree with privacy and liability terms acceptance agreement

Select service Enter application details |

20
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27 Click Proceed & make payment according to the payment method you selected.

Payment

Select service Enter application details Upload attachment Confirm payment

O belizebank v" "Belize Bank Self Service" - Click button [Proceed],
“Self Service leave OBRS and login to Belize Bank Online Banking — Self
Service to complete the payment.

O v' "Ekyash" - Click button [Proceed], wait for the QR code,
@kUOSh scan it with the Ekyash application and pay.
v" "DigiWallet" - Click button [Proceed], enter a phone
O 0Q,,, number and click button [Send SMS]. You will receive a
Digri/Vaet confirmation code by SMS. Enter the confirmation code and

click [Confirm]. DO NOT leave payment window while
waiting for the confirmation code.

21
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After payment has been made successfully. Under the Applications tab, the
28 application will now have a Submitted-on date. Applicant will receive an email
notification with application update.

Y Filter
= My Tasks Tracking No.
(8] My Payments Business Entity
Registration No.
® Registers Former Registration No.

Business Entity Name

|4 Reports
Object Type

Service Type | Registration of New Company

Event

a—

= List
Tracking Submitted )
No. Created on on ¥ Service Type
T231201- 01122023 | 0111202023 oL compan
10044 05:34:21 05:38:26 9 Wompany

22
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After receiving the completed application e-mail notification, kindly log into OBRS.
29 The system-generated documents can then be accessed through the Applications or
Registers tab.

On Applications tab — Click view and OBRS-generated documents can be accessed.

Y Filter ~
= My Tasks Tracking No. Created on
® Registers Business Entity Submitted on
Registration No
Former Registration Applicant
No.
Business Entity Task Name v
Name
Object Type o Is Finished? o - O ves O Mo
Service Type v BRGOY | @~ O Ve 'O
Event v IsCancelled? | O ves @ No
i= List A
Tracking Created Submitted Registration ey e ss Task
i
Service Type Registration Entif Applicant Finished
No. on on ¥ M No. = L e Name
No. Name
0 wuevirw | 4w e - Yes Q View
Go to page: [1 V] Row count Showing 1-1 records of 1
»

On Registers tab — Select business entity register, find your entity and select view. OBRS-
generated documents will be under attachments.

Business Entity Type v Company Liability

® Registers

Registration No

Eae

Representative

Institution
Former Registration Represented by
No. Person
Business Entity Conducts Relevant @ Any O Yes O No
Name Activity
Registration Date Relevant Activity
Business Entity v sNGO? [ O Oves O Mo
Status
m m
i= List A
F Busi Busi Annual Busi
ormer usiness siness siness
Registration Reahtats Business Entity £ 'm ; tity Registration  Return : lﬁty Last
egistration nf nf 3 nf =
No. Name Date Paid Representative
No. Type Category ! Status P
UpTo
Business n
00C * m=en - e ndividua Active Q View

Go to page: Row count:

23

Showing 1-1 records of 1
»



