
Pause or slow 
down the video 
to your comfort.

Welcome, 
I'm Obi your 
virtual guide

How to incorporate your 
company in OBRS



Step 1
•Log into your Account In OBRS- www.obrs.bccar.bz

Step 
2

•Click on company services to start your incorporation

Step 
3

•Select registration of a New Company 

Step 
4

•Select the Ordinance of your Company 

Step 5
•Fill in the Business Entity Particulars 

Step 
6

• Select the General Nature of Business 

Step 7
•Fill in the Business Entity Participants details 

Step 
8

• Fill in the Share Capital and Share details 

Step 
9

• Upload Mandatory documents 

Step 
10

• Select payment Method

Step 
11

• Make payment 

Company 
Incorporation! 

http://www.obrs.bccar.bz


Step 1
If you do not 
have an account, 
click on Create 
an account to 
sign up for one.

Start by logging into 
your OBRS account 

www.obrs.bccar.bz

NOTE: Your 
Username and 
password will 
be emailed to 
you.

Check Spam/Junk 
mail.



Click Company Services to 
incorporate a new 

company

Step 2



Step 3

Select Registration of 
New Company.

Click Proceed to continue.



Step 4

Select the relevant 
Act. In this 

instance Belize 
Companies Act, 

2022.

Go to Ordinance

Select the Event: 



If the name was 
reserved select Yes.

Select the Suffix.

Select the company liability type.
If the company has shares, you will 
be required to provide information 
on share(s) and shareholder(s).

If there is no 
reservation enter the 
Business Entity 
Name.

Indicate whether 
your Business 
Entity is Active in 
Belize and if it 
Operates Solely 
in Belize.

Input your formal 
business address, 
include building 
number.

Then enter the 
Name reservation 
number.

Select the type of liability.Step 5

Fill in the 
Business 
Entity 
Particulars



the General Nature of 
the Business based on 
the company’s actual 
operations.
Find a breakdown of the 
business nature as ISIC in 
most search engines. 
More details of activities can be 
included in the Articles of 
Association. 

Step 6
Enter the General 
Nature of Business



Click Add and input 
information (if any).

Step 7

Input all company 
participants

Fill out this form 
for every 
participant type. 

The Start Date, for 
Directors, is the date 
they were appointed, 
and in the case of 
Shareholders, it is 
when they were 
allotted shares.



Information entered 
here must be reflected 
in the Share Capital 
as listed in the 
company’s 
Articles/By-laws

Click Add to enter each 
shareholder information.
Class of Share: type of shares 
the company issues.
Series of Shares: how shares are 
issued.
Number of Shares: amount of 
shares owned by the shareholder.

Allotment Date is the date the shares 
were allotted to the shareholder.

Step 8

Click Add to 
enter each of the 
Ultimate 
Beneficial 
Owners of the 
company.

Enter Share 
Capital and 
Shares details.



Step 9
Provide required 
attachments. 
The indicates 
mandatory attachments.

Click Proceed
to continue. All new incorporations require that both 

the Declaration and Articles/By-laws be 
uploaded.
Declaration: an official statement declaring any 
assets owned by the company.

Articles/By-laws: rules and regulations that 
governs the company.

Upload 
documents



Step 10

Read carefully the Privacy and Liability Terms 
Acceptance Agreement before marking the checkbox.

Choose a payment 
method.

Click Proceed to 
submit your 
application.
After your application 
is successfully 
submitted, OBRS will 
redirect you to the 
Applications 
Section. There you 
can view the  
application’s created 
and submitted date.

Select Payment 
method



The payment options for natural 
persons include: 
• Belize Bank online payment 

(Belize Bank account required)
• Belize Bank E-Kyash

(bank account not required).

Upon selecting your preferred form 
of payment, OBRS generates a 
Payment Order (PO). Finally, OBRS 
generates a receipt once payment is 
complete.



Belize Bank online 
(web) or mobile app.

Go to the Self-service 
Payments drop-down and 
select BCCAR E-Registry.

The payment order (PO) 
number must be entered as the 
Order ID.

Click Verify to display the fee 
before proceeding to make 
payment.

Belize Bank E-Kyash
Option.

For mobile device:
A link will be generated for your 
unique transaction. Click on the link 
and proceed to make payment.

For PC:
A QR code will be generated for your 
unique transaction. Scan with your 
mobile device to proceed to make 
payment.

Step 11

Make payment



Once the payment is 
successful, a receipt is 
generated in OBRS 
and an email is sent 
notifying the user  
that the payment is 
confirmed.

BE Name Anonymous

To view or download a copy of 
the receipt, go to Application, 
identify the application from the 
list and click View.

Payment 
confirmation



BE Name Anonymous

Click View to see the 
receipt or Download
to save the file on your 
computer.

Access receipt

This window also 
provides access to 
the payment order.



Once payment is made, the application is then 
processed by BCCAR.

After processing the application is either:
• Approved
• Rejected
• Additional details/documents and/or payment is 

required

If BCCAR finds that the application is 
incomplete, it will be retuned to the applicant 
to provide additional requirements. 



BE Name Anonymous

The Task Name 
indicates the step 
that needs to be 
redone. 

Applications that 
are returned for 
further action are 
accessed through 
Applications.

Click on Edit to complete 
the application and follow 
the previous steps to 
resubmit the application.

Providing additional 
information

Edit



BE Name Anonymous

Go to Applications 
to check if the 
application is 
completed.

Click View to 
see the results of 
the application

Check 
application 

status



BE Name Anonymous

The explanation 
for the decision 
is provided here. 

Displays the 
result of the 
application.

If the application 
is approved the 
product will 
become available 
to view and 
download.



BE Name Anonymous

Click View to see 
the certificate.

Scan the QR code 
to verify that the 
Business Entity is 
registered. 

Congratulations!
View certificate



Communication Platforms:

BCCAR  Website- www.bccar.bz
Online Business Registry System- www.obrs.bccar.bz 

Inquiries can be submitted to- inquiries@bccar.bz
Customer Service hotline- +501-223-4701

WhatsApp number(messages only)- +501-615-8761

http://www.bccar.bz/
mailto:inquiries@bccar.bz
https://www.youtube.com/watch?v=ogKJNlXkevg&list=PLC5Kk4TqkicYAhdgpmLOVdspMQJbTfApm&index=2
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